How to Register on IACRA

IACRA (Integrated Airman Certification and Rating Application) is the interactive computer system offered by the FAA to submit 8710 forms for new ratings and licenses.  The applicant must register as the first step in the process.  Once registered, Jack Brown’s Seaplane Base personnel can process the necessary paperwork and 8710 for the rating. 

1. Access the FAA web site:  iacra.faa.gov/iacra then select the register for an account button on the right hand side.  Select Applicant from the list of roles.

2. The applicant fills in all requested information:

· Airman Certificate Number and date of issuance

· Full name

· Phone and email address

· A User Name (example: johnrdoe for John Randall Doe)

· A Password (example: abcd123$) 

Write the user name and password down, noting any capital letters


used in the password.
3. IACRA will return an FTN.  Write this number down with the user name and password.  In the future these three bits of information will be used when submitting 8710’s for new ratings or licenses.  It is suggested the applicant write these down in their logbook.

4. The applicant should not attempt to “log in” after registration in an attempt to create the 8710.  They will have insufficient information to do it.

5. Upon arrival at Jack Brown’s Seaplane Base, the applicant will record the FTN, the user name and password on the IACRA Licensing Worksheet.  If the applicant has forgotten part or all of this information, he/she must call the FAA contact number on the IACRA homepage.  If the registration has not been done, either the applicant or base personnel can register for the applicant.  In any case, the FTN, user name and password should be written down for later reference.

